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Please print or type clearly
Post applied for: 

Surname _________________ Forename(s) ___________________

Address________________________________________________
_______________________________________________________

_______________________________________________________ 
Postcode_______________________________________________
Telephone (home) ________________________________________
Telephone (work) ________________________________________

Day time contact number __________________________________

May we contact you at work? 

Yes / No
Where did you see this post advertised? _______________________
EDUCATION
	School/College/University attended 
	Date(s)
	Qualification
	Grade

	
	
	
	


TRAINING/COURSES

Please provide details of any other professional training or qualifications you have/are undertaking which are relevant to this application.  Please include membership of professional bodies and include relevant courses attended, stating dates and levels attained.  If successful you will be required to provide evidence of this. 
You may continue on a separate sheet if necessary.

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

PRESENT EMPLOYMENT

JobTitle__________________________________________________________

Salary ___________________________ Scale___________________________

Other benefits_____________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_______​​​​​​​​​​​​_________________

Starting Date _____________________ Notice required____________________

Employer’s Name and Address_______________________________________

 ________________________________________________________________ 

Please give brief description of key responsibilities: ________________________________________________________________

________________________________________________________________

________________________________________________________________

EMPLOYMENT HISTORY

Please start with your most recent experience first.  All sections must be completed.   If there are gaps in your employment history, please state the reason(s) for this.
	Dates 
From     To
	Name & Address of Organisation 
	Position Held and Salary
	Reason for leaving

	
	
	
	


EMPLOYMENT HISTORY (continued)
You may continue on a separate sheet if necessary.

	Dates 
From     To
	Name & Address of Organisation 
	Position Held and Salary
	Reason for leaving

	
	
	
	


RELEVANT EXPERIENCE/KNOWLEDGE AND SKILLS

Please refer to the job description and person specification before completing this section. Your application will be assessed against the criteria set out in the person specification and you must state how you meet these.

Please outline aspects of your experience, skills and knowledge which you consider relevant to this post, giving examples where appropriate. 

RELEVANT EXPERIENCE/KNOWLEDGE & SKILLS (continued)
Please continue on a separate sheet if necessary.

REFEREES

Please give the names and addresses of two professional referees.  These referees must be able to comment on your ability to meet the requirements of the job for which you are applying.  References from colleagues are not acceptable. One of your referees must be your current employer or, if not currently working, your last employer.

 Name of First Referee: ____________________________________________

 Name and Address of Organisation:

________________________________________________________________

______________________________ Telephone No.______________________

  Relationship to Applicant_________________ Position held_______________

  Can this referee be contacted prior to an interview?


Yes / No

Name of Second Referee: __________________________________________

Name and Address of Organisation:

________________________________________________________________

______________________________ Telephone No.______________________

Relationship to Applicant_________________ Position held_______________

Can this referee be contacted prior to an interview?


Yes / No

PERSONAL INFORMATION

Do you hold a current, full clean driving licence valid in the U.K?
Yes / No

Do you have the use of a car?





Yes / No
How many days have you taken off sick in the last 12 months? _____________
What were the reasons for your illness? ________________________________

________________________________________________________________

________________________________________________________________

PERSONAL INFORMATION (continued)
Are you related to or do you have any connection with an

Yes / No
employee or committee member of this Association? 

If Yes, please give details:

________________________________________________________________

Are you eligible to remain and take up employment in the U.K with no current immigration restrictions?          





Yes / No

Have you been convicted of any criminal offence not exempt by virtue of the Rehabilitation of Offenders Act 1974?        



Yes / No

If Yes, please give details: ________________________________________________________________

Apna Ghar requires its staff to have clearance from the Criminal Records Bureau (Enhanced Disclosure).  

Do you already have this clearance? 




Yes/No

If Yes, when was the check done?  ____________________________________














DECLARATION

The information I have provided above is correct to the best of my knowledge.   I have completed all questions accurately and fully and have not omitted any facts which may have a bearing on my application. I understand that falsification of information may lead to dismissal. If offered this post, I acknowledge that I will be required to declare any personal interest which may conflict with my work.

Signed _________________________________________ Date ____________
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